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Application for Employment 



	Information for Applicants

	Please send this completed form, including the equality and monitoring form, to The Prospect Trust HR Team:

Email: recruitment@prospecttrust.org.uk       
        Telephone: 01252 688227    

Please note we cannot accept CVs. If you require more space than is provided, please continue on an additional sheet.



	Details of Post Applied For

	Post Applied For:   
	

	Academy:
	

	Where did you see the post advertised:
	

	Notice period / date available to start work:
	



	Personal Details

	First name(s)
	
	Surname
	

	Any previous name(s)
	
	Title
	

	Address
	

	Postcode
	

	Contact Tel Number
	
	Mobile Number (if different)
	

	Email Address
	

	National Insurance Number
	

	Do you currently have the Right to Work in the UK?
	Yes / No
	If No, please provide details:
	



	Details of Present or Most Recent Employment

	Post Held
	

	Responsibilities Held 
	

	Dates Employed
	From (mm/yyyy)
	
	To (mm/yyyy)
	

	Organisation Name and Address
	

	Salary Details
	Annual salary (Full Time Equivalent):
	
	Pro Rated salary  (if applicable):
	

	
	Additional Allowances:
	
	Grade/Salary Scale and Point 
	

	Reason for leaving
	






	Previous Employment History

	Please provide a complete record of your employment history since leaving full-time education, starting with your most recent employer. You must include:

· All employment
· Voluntary work
· Self-employment
· Any periods of education or training
· Any gaps in employment e.g. travel, study, caring responsibilities, seeking work

Important:
· You must account for every period of time since leaving full-time education. 
· For each gap, clearly state the dates and the reason.
· If you are not currently in employment, please indicate this and provide the reason.


	Employer / Organisation
	Position Held 
	Dates
	Salary
	Reason for Leaving 
or Reason for Gap (where applicable)

	
	
	From 
mm/yyyy
	To
mm/yyyy
	
	

	
	
	
	
	
	

	
	
	  
	    
	
	

	
	
	  
	 
	
	 

	
	
	   
	   
	
	

	
	
	  
	 
	
	

	
	
	
	
	
	



	Education and Qualifications

	Please include any relevant qualifications.

	Name of Institution (e.g. School, College or University)
	Dates
	Courses/Subject Taken 
and Examination Results or Award

	
	From 
mm/yyyy
	To
mm/yyyy
	

	
	 
	 
	

	
	 
	 
	

	
	
	 
	

	
	   
	
	

	
	
	
	



	Job Related Training & Professional Development

	Please include any relevant training and professional development.

	Institute & Course Studied
	Dates
	Standard or Level Achieved  and Date Awarded

	
	From 
mm/yyyy
	To
mm/yyyy
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






Qualified Teacher Status (If applicable) 
Do you hold Qualified Teacher Status (QTS) or Qualified Teacher Learning and Skills (QTLS) status?	Yes / No	If yes, please confirm below whether you hold QTS or QTLS and the date it was awarded:	
			
Teacher Reference Number	




	Membership of Professional Body (If applicable) 

	
Name of Professional Body
     
	Membership Status/Membership Number/Reference Number
	Date Membership Commenced

	
	
	

	
	
	





	Supporting Statement

	You are invited to provide further information in support of your application. 
Please refer to the job description and person specification for the post and include;
· The reasons why you are applying for the post; the personal qualities and experience you feel are relevant to your suitability for the post;
· Key responsibilities and achievements in your present or recent jobs which are relevant to this application; 
· Any additional relevant interests, voluntary work or unpaid duties you have performed, particularly any positions of responsibility held, e.g. governor, playgroup leader, committee member of a club or organisation

	


	






	References

	References
Please provide the names and contact details of two referees who can comment on your suitability for this post.
· If you are currently employed, one reference must be from your current employer. 
· This should be requested from a senior person with appropriate authority (e.g. line manager, headteacher, principal).
· If your referee is school or college based, the reference must be confirmed by the Headteacher or Principal.
· If you are not currently working with children but have done so in the past, your second reference must be from the employer who most recently employed you to work with children.
· If you are not currently employed, one reference should be from your most recent employer.
· If you have just completed (or are about to complete) full-time education, one reference should be from your tutor, who can provide a character reference.

Referees should always be professionals who have a detailed knowledge of you. You should not give details of relatives or individuals known solely as a friend.

References will be sought upon shortlisting.  If you do not wish us to contact your referees prior to interview, please indicate by ticking the boxes below:


	Referee 1
	Defer contact?
	☐
	Referee 2
	Defer contact?
	☐

	Organisation: 
	
	Organisation:  
	   

	Referee Name:            
	
	Referee Name:            
	

	Referee Job Title:        
	
	Referee Job Title:        
	
     

	Address:
	

	Address:
	

	Tel Number:
	
	Tel Number:               
	
     

	Email:
	
	Email:                        
	

	Relationship to you:   
	
	Relationship to you:  
	
     

	Comment, if required:
	
	Comment, if required:
	




	Reasonable Adjustments to the Shortlisting Process

	The Trust welcomes applications from disabled people. Please indicate in the box below if there is anything that we need to do, or take into consideration, to ensure that the shortlisting process is fair in relation to a disability.

	


	Candidates who are invited for an interview will be asked in the invitation if they require any adjustments to be made to the interview or other selection activities. All disabled applicants who meet our minimum criteria will be invited for an interview.





	Declarations

	Overseas Declaration

	Have you ever lived or worked outside of the UK, for 3 months or more, while aged 18 yrs or over?
	Yes / No

	If Yes, please provide below details of the dates, countries where you lived or worked and describe the reason for being overseas.

	Country
	From
mm/yyyy
	To
mm/yyyy
	Reason

	
	
	
	

	
	
	
	

	
	
	
	

	We may be required to obtain overseas criminal record checks and / or a letter of professional standing from a professional regulating authority in the country where you have worked. 




	Declaration of Relationships

	Are you related to, or have a close personal relationship with, any member of staff or Trust Board / Academy Quality Council member of the appointing academy or Trust?
	Yes  /  No

	If ‘yes’, please provide their name and role, and state your relationship:





	Declaration

	I certify that the information provided on this form is correct to the best of my knowledge, and that all the questions related to me have been accurately and fully answered.  I understand that the provision of false or misleading statements, and/or withholding material information, may result in the offer of employment, placement or appointment being withdrawn or disciplinary action being taken against me which could lead to my dismissal from employment.

I certify I have detailed and provided reasons for all periods when not in employment.

If offered a post I undertake to provide original certificates for the qualifications I have claimed and I give consent for The Prospect Trust to contact external institutions to seek confirmation of results.


	Signature of Applicant
	


	Date
	



	UK GDPR

	As part of any recruitment process, The Prospect Trust collects and processes personal data relating to job applicants. The Trust is committed to being transparent about how it collects and uses that data and to meeting its data protection obligations. Please read the attached Applicant Privacy Notice which details how the Trust collects and processes your data.





The Prospect Trust has an uncompromising commitment to the safeguarding of our students.
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